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Appendix 10

Creating a MS-Access  
SpmnReports database
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Creating a MS-Access SpmnReports database

Use this procedure to create an MS-Access database (SpmnReports.mdb) that will act as a front-
end database to the MySQL PRECIS Specimen database. This will allow information to be extract-
ed from the Specimen database using the MS-Access Query and Reporting tools.

1. Create SpmnReports database in PRECIS folder
1. Open MS-Access
2. Click on [Blank Database]  -  (on right-hand side under “new”)

— This opens the “File New Database” dialog box
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3. Enter the following:
• “Save in” field  - C:\Program Files\PRECIS
• “File name” field - SpmnReports
4. Click on [Create]
 >>  This will open the “Link” dialog box
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2. Link SpmnReports database to MySQL SpmnData database and link 
tables
1. Click on [File]
2. Click on [Get External Data]
3. Click on [Link Tables]
 >>  This will open the “Link” dialog box
4. Enter the following:
• “Look in” field - C:\SpmnReports
• “Files of Type” field - ODBC Database () (Scroll down in the field to select an option)
 >>  This will open the “Select Data Source” dialog box

5. Select the “Machine Data Source” tab
6. Select Data Source name “Spmn”
7. Click [OK]
 >>  This will open the “Link Tables” dialog box
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 >> A list of tables in the MySQL Spmn database will be displayed
8. Click [Select All]
9. Click [OK]
 >> For ±5 tables the “Select Unique Record Identifier” dialog box will appear, displaying a list 

of fields in that table
10. Click [OK]
 >> At the end of this process, all SpmnReports database fileswill be linked to all the tables in 

the MySQL SpmnData database.  This is indicated by an arrow and globe appearing to the 
left of each table name.

The Query and Reports functions of the new Access SpmnReports database can now be used to 
generate selected outputs using the data in the MySQL SpmnData database.

Note: The data remains in the MySql SpmnData database. 
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About SABONET
This publication is a product of the Southern African Botanical Diversity Network (SABONET), a programme aimed at 
strengthening the level of botanical expertise, expanding and improving herbarium and botanic garden collections, and 
fostering closer collaborative links among botanists in the southern African subcontinent.

The main objective of SABONET is to develop a strong core of professional botanists, taxonomists, horticulturists, and 
plant diversity specialists within the ten countries of southern Africa (Angola, Botswana, Lesotho, Malawi, Mozambique, 
Namibia, South Africa, Swaziland, Zambia, and Zimbabwe). This core group will be competent to inventory, monitor, evalu-
ate, and conserve the botanical diversity of the region in the face of specific development challenges, and to respond to the 
technical and scientific needs of the Convention on Biological Diversity.

To enhance the human resource capacity and infrastructure available in the region, SABONET offers training courses, 
workshops, and collaborative expeditions in under-collected areas. The programme produces a newsletter, SABONET 
News, and a series of occasional publications, the Southern African Botanical Diversity Network Report Series, of which 
this publication is part.

SABONET is co-funded by:
• The United States Agency for International Development (USAID/World Conservation Union—Regional Office for 

southern Africa (IUCN-ROSA)
• The Global Environment Facility (GEF)/United Nations Development Programme (UNDP)

For more information about our projects in southern Africa contact one of the following addresses:

General enquiries about SABONET
SABONET Coordinator
c/o South African National Biodiver-
sity Institute
Private Bag X101
Pretoria 0001
South Africa
Tel: (27) 12 843 500
Fax: (27) 12 804 3211/5979
E-mail: info@sabonet.org
http://www.sabonet.org

ANGOLA
Luanda Herbarium 
(Prof. Esparança Costa)
Universidade Agostinho Neto
Rua Fernando Pessoa No. 103
Villa Alice
Caixa Postal 3244
Tel: (244) 2 336 168
Fax: (244) 2 336 168
E-mail: esperancacosta@yahoo.com

BOTSWANA
Botswana National Museum
National Herbarium 
(Mr Nonofo Mosesane)
Private Bag 00114
Gaborone
Tel: (267) 3973860/3974616
Fax: (267) 311186/3902797
E-mail: nmosesane@gov.bw

LESOTHO
National Environment Secretariat 
(Mr Thulo Qhotsokoane)
Ministry of Environment
Private Bag A23
Maseru 100

Tel: (266) 311 767
Fax: (266) 310 506/321505
E-mail: tghotsokoane@ilesotho.com

MALAWI
National Herbarium and Botanic Gar-
dens of Malawi 
(Dr Zacharia Magombo)
P.O. Box 528
Zomba
Tel: (265) 1 525 388/118/145
Fax: (265) 1 524164/108
E-mail: zlkmagombo@hotmail.com

MOZAMBIQUE
LMA Herbarium (Ms Samira Izidine)
Instituto Nacional de Investigaçáo 
Agronómica
Caixa Postal 3658
Mavalane
Maputo
Tel: (258) 1 460 255/130/190/097
Fax: (258) 1 460 074
E-mail: sizidine@yahoo.com

NAMIBIA
National Herbarium 
(Dr Gillian Maggs-Kölling)
National Botanical Research Institute
Private Bag 13184
Windhoek
Tel: (264) 61 202 2020
Fax:  (264) 61 258 153
E-mail: gmk@nbri.org.na

SOUTH AFRICA
National Herbarium 
(Prof. Gideon Smith)
South African National Biodiversity 

Institute
Private Bag X101
Pretoria 0001
Tel: (27) 12 843 5000
Fax: (27) 12 804 3211/5343
E-mail: smithg@sanbi.org

SWAZILAND
National Herbarium 
(Mr Titus Dlamini)
Malkerns Agricultural Research Sta-
tion
P.O. Box 4
Malkerns
Tel: (268) 52 82111/83017/83038
Fax: (268) 52 83360/83490
E-mail: sdnh@africaonline.co.sz

ZAMBIA
Herbarium 
(Dr Patrick Phiri)
Department of Biological Sciences
University of Zambia
P.O. Box 32379
Lusaka
Tel: (260) 1 293 158
Fax: (260) 1 294806/253952
E-mail: Pphiri@natsci.unza.zm

ZIMBABWE
National Herbarium and Botanic 
Garden 
(Ms Nozipo Nobanda)
P.O. Box A889
Avondale
Harare
Tel: (263) 4 708 938/744170/745230
Fax: (263) 4 708 938
E-mail: srgh@mweb.co.zw
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